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Signs the OSU 
Disclaimer? 

Reviews requisi�on 
and suppor�ng 

documents. 

Documents 
Complete? 

BSC will send to SFO via 
DocuSign for signature. 

Submit a requisi�on, 
ataching vendor signed 

Disclaimer Form. 

BSC approves requisi�on, 
following regular process to 

PO. 

Receives eligible contract 
and T&C from vendor 
requiring signature. 

Sends OSU 
Disclaimer Language 

Form to Vendor. 

BSC returns 
requisi�on to 
Cost Center. 

YES 

NO 

NO 

YES 

Cost Center consults 
with BSC or OSU 

Purchasing for alternate 
vendor. 


