ASC Procurement Agreement Expedited Review Process — Purchasing Card (PCard)

August 9, 2023

ASC SFO BSC Vendor Cost Center

OSU Purchasing

Sends OSU
Disclaimer Form
to vendor.

Receives contract &
T&C from vendor
requiring signature.

Signs the OSU
Disclaimer?

Cost Center consults
with OSU Purchasing for

alternate vendor.

Sends contract and
disclaimer via DocuSign

to ASC BSC/SFO.

YES

Reviews
DocuSign &
T&C/Disclaimer.

ASC SFO completes
DocusSign.

THE OHIO STATE UNIVERSITY
COLLEGE OF ARTS AND SCIENCES

Proceed With PCard Purchase.
Attach signed documents to
the ER# in Workday.

BSC returns to
Cost Center.




